SR Rremery NEGE Y Kendriya Vidyalaya Sangéthan
18, W% &%/ 18, institutional Area
g ST Rig 9 / Shaheed Jeet Singh Marg

¥ fewel—16, New Delhi — 16
011-26858570

W.H.110239/51/201 7 /931 /ﬁw(agw.) f&ster:11.09.18

T #Aaerw, ovg Wt CIRT S T AT dear 0.M.No.19
(36)/E.Coord/2018  fomis 30-5-2018 & fiy HEH /BT AT sy geuTfe &

faeror

+ ST, F. AL wH. | ol ahfer wreferr)
.ﬁasrﬁaﬂﬂ,%uzﬁ,wo,maﬁummj
Hﬁmm/agm,éaétw,@)i

AR | &, & FISHIZ , AR UF Qg |

HAETHRT |, T A g

fAgers | S Eﬁm,ﬁaé,ﬂﬂg,ﬁsﬁmawqaﬁ%ml
m,é?rd’r,é:é‘rW@)aﬁ

& & T (@) B deEee ¥ o AT TE(Announcements) “ & 3afa e
T e U |

S.Wﬁalé,%a"rt'v(ﬂ»)l o ' e
9. M B

NOU s LN e




- v E Fpbgs, .
No.29-28/2017.1Fp . | | 37 /0
Government of India
Ministry of Human Resource Development
Department of Higher Education
(Integrated Finance Division)

Shast Bhawan, New Delhi.
Dated the 1g June, 2018

OFFICE MEMORANDUM
2 =ENVRAND UM

Subject: Guidelines o be followed for holding of Conferences/ Workshops/
Seminars, atc. (Domestic & lnternaﬁona[}.

' . (Kiran K. Arora)
B Under Secretary (IFD)

e Encl: As above.
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&\ (1) Al Bureauy Heads in the Department of SE&L.
(2) Al Bureay Heads in the Department of HE,
(3) Director (F).
“) Dy Secy (F), HE.
(5)  Dy. Secy (F). SE&L. - T
®) US (IFD), HE.

\ £ (7} S.0.(FDy, HE (Smt. Lathg Raman).
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No.18(38)/E.Coordi2013
Government of India
Ministry of Finance

Department of Expenditure
£.Coord Branch

by

New Delhi, the 30" May, 2018

OFFICE MEMORANDUM

Subject: Guidelines to be followed for -ﬁo{ding of Conferences!/ Workshops/
Seminars, etc. {(Domestic & International)

Ministry of Finance, Department of Expenditure has Been issuing guidelines for
holding of Conferences/ Workshops/ Seminars, etc. {Domestic & international) from
vime to time with the objective that Ministries/Depariments undertake such evenis
keeping in mind the absolute necessity of it and adhering to utmost economy. The
extant guidelines have been reviewed and stand revised.

2. It has been decided that hericeforth only proposals. involving expenditure above
Rs. 40 lakhs for International as well as domestic Conferences/ Seminars/ Waorkshops
ete. will need to be referred to the Department of Expenditure. :

3. intefnational conferences/ workshops Jseminars/ meetings etc:

i) All proposals involving expenditure of Rs. 40 Lakh or less for holding
conferences! workshops! seminars/ meetings ete. involving participation of
foreigr delegates may be decided by the Ministry/ Department in consultation_
with thelr Financial Adviser. The approval of the Minister in Charge, political
clearance from Ministry of External Affairs and clearance of Ministry of Home
Affairs from security angle (wherever required) shali be obtained.

iiy All Proposals involving expenditure above Rs. 40 {Forty) lakh for incurring
expenditure on holding conferences! workshops/ semjnars/ meetings etc. with
internationat participation should be referred to the Ddpartment of Expenditure
(DoE) with ‘the approval of the Minister in Charge, |political clearance from
Ministry of External Affairs and clearance of Ministfy of Home Affairs from

security angle (wherever required) for obtaining pproval of the Cabinet
Secretary through Secretary (Expenditure).

fiy Commitment for bearing travel accommodation cost on participants from
foreign countries should be kept to the barest minimum, Ministries/
Departments shall exercise utmost economy and austerity in this regard.

iv) “In-principle” approval of the Minister-in-charge should be taken sufficiently in
advance before the event.

v) Priofity will be given to those conferences that arise out of ntemational
agreements/ obligations. Other conferences etc. shouid be planned only if
there is residual provision In the Budget.




vi) All preparations for holding the conference and other formalities should be

completed  sufficiently in acvance to avojd any fast minute hitch and.
embarrassment. - - — -

referred to Department of Expenditure for approval of Secretary (Expendityre). Approval
of Secratary of the Ministry/ Department may be obtained prior to the file being referred
to Department of Expenditure.

5. Autonomoys Bodies:

(I Al proposa’ls,referredz_zt_c;;_.Department of Expenditure on the subject should-be
ent at Jaast one

In the file, |n the absence df"these, the p'rop'osals will be retumed without
Processing in the Departmant of Expendityre, .
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Gily Suffictent provision in the relevant Budgel sheuld be Lnsured before such

proposals are processed in the Ministiy/ Department |and pefore referfing

proposais 1o Deparimeant of Expenditure. The proposal sholild clzarly indicate the
budget provision.

(iv) Stipulated fimeling for submission of proposals may be adiered o strictly. it may

ge noted that nenceforth, delayed proposals will not be processed unless

accompanied by a Delay Report containing reasons for delay, duly approved by
the Administrative Secretary. '

(v) Holding of conferences! workshops jseminars/ meetings et in Five Star Hotels
is panned except in case of bilateralf multitateral official engagements held at the
level of Minister-in-Gharge of Administrative Secretary with foreign Government

or international bodies of which India is a Member. Any deviation In this regard

should be referred to the Department of Expenditure with adequate justification.

(Vi) Ministrieleepar‘Jnents-shall not resort to seeking ex post- facto approval on the
proposale since they are liable to be rejected. Hence, adequate advance
planning and obtention of all requisite approvals/clearances is emphasized.

7. Notwithstanding the enhancement in the prescribad expenditure ceiling, all
Ministries/ Departments shall ensure utmest sconomy in public pxpenditure. '

8. Tnis is in supersession of Department of Expenditure’s eariier instructions on the
subject cited above 'ssued vide following O.Ms No.:

) 19(9)/E.Coprd/2011 dated & farch, 2015

il) 18(3)/E.Coord./2012.dated 128 July, 2012

iil) 19(8)/E.Coord /2012 dated 13" September, 2011
) 7(1)/€.Coord/2010 dated 13" September, 2010
v) 7(1)/E.Coordi2010 dated 31% May, 2010

vi)y 7(5)/E.Coord/2002 dated 28" May, 2003

9. These Instructions will come into operation with immediate effect.
3 \&
(H. Atheli)
Director
Tel: 2309 2604
To -

1. Al Ministries/ Departments as pef standard mailing list
> All Secretarles to the Government of India
3. All Financial Advisers of Ministries/Departments
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